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1. O6mue nosoxkeHU

1.1. Hacrosimee Ilomoxkenue paspaborano B coorBercTBUU ¢ KoHcturymumeir Poccuiickoi
®enepanun; PenepanbHbiM 3aK0HOM OT 27.07.2006 r. Ne149-03 «O6 undopmaruu, nHPOPMALMOHHBIX
TEXHOJIOTHAX U O 3ammre uHpopmarwu» (¢ u3m. Ha 08.08.2024r.), denepanbubiM 3akoHOM Nel52-D3
or 27.07.2006r «O mnepcoHanbHbIX HaHHbIX» (¢ u3M. Ha 08.08.2024r.), YcTaBoM AOMIKOIBHOTO
00pa30BaTENBLHOIO YUPEKICHUS.

IIpu cocraBnennu yureHo «llojoxenne o6 0COOEHHOCTSIX 00paOOTKH MEPCOHAIBHBIX IaHHBIX,
OCYyLIECTBIsIEMON 0€3 HCIOIb30BaHUS CPEACTB aBTOMATHU3aLUW», yTBepxkaeHHoe IloctaHoBieHunem
IIpaButensctBa PO Ne 687 ot 15.09.2008r, «TpeboBaHus K 3alllUTe NMEPCOHANBHBIX AAHHBIX IPU UX
00paboTke B MH(POPMALIMOHHBIX CHCTEMax MEePCOHAIBHBIX JaHHBIX», YTBepxkKAeHHbIe [locTaHoBIEHNEM
IIpaButensctBa PO Ne 1119 o1 01.11.2012r.

1.2. HNannoe IlonokeHue ompenaesnseT OCHOBHbIE TpeOOBaHMsA K 3amure, oOpabOTKe, MOPSIKY
[IOJIyYEHUs, XPAaHEHUs, UCIOJIb30BaHUsl U IMEpPEAAayu MEPCOHANBHBIX JAHHBIX COTPYAHHUKOB JETCKOI'O
cala, a TaKKe OTBETCTBEHHOCTh 3@ HApyLIEHHE HOpM, PEryJupyroumx oO0paboTKy M 3aluTy
MEPCOHAIBHBIX JAHHBIX B JOIIKOJILHOM 00Pa30BaTEIbHOM yUPEKICHUH.

1.3. ITonoxkeHue ycTaHaBIMBAET OCHOBHBIE ITOHSTUS U COCTAB MEPCOHANIBHBIX JaHHBIX PAOOTHUKOB B
JOVY, pernamentupyetr (HOpMHUPOBAHHE W BEACHHE JIMYHBIX JEJ, ONpEACseT MpaBa U OO0S3aHHOCTHU
paOOTHUKOB 110 3alUTE NIEPCOHAIBHBIX JAHHBIX, a TAK)KE 00S13aHHOCTHU COTPYIHUKOB MO 00ECIIEYEHUIO
JIOCTOBEPHOCTH IEPCOHATIBHBIX JIaHHBIX.

1.4. llenpto Hacrosimero IlomokeHust sBnsercs oOecneyeHHe 3allUThl IpaB U CBOOOA
MEeIarorMYeckKuX pPaOOTHUKOB W OOCITY)KMBAIOMIETO IepCOHana Ipu 0O0pabOTKe HX MEPCOHAIBHBIX
JAHHBIX, B TOM YMCJI€ 3aLUThI IPaB Ha HENPUKOCHOBEHHOCTh YaCTHOM JKU3HU, IMYHYIO TailHYy.

1.5. Ilpu onpeneneHun o0beMa U COJIEPKaHUS NEPCOHAIBHBIX JAaHHBIX PaOOTHUKA aJMUHHUCTPALUSI
JOVY pykoBoxactByercs Konctutyumeit Poccuiickoit ®Penepaunn, @DenepanbHbIMM 3aKOHAMU U
HacrosuM llonoxenuem.

1.6. IlepcoHasibHbIE JaHHBIE OTHOCATCS K Kareropuu KoHpuaeHuuanbHOW uHpopmauuu. Pexum
KOH(UJIEHIIMATIBHOCTH MEPCOHANbHBIX JaHHBIX CHHUMAETCs B CiydasX OO€3JIMYMBaHUS WM IO
UCTEYEHNN 75 JIET CPOKA XpPaHEHUS, €CIIU MHOE HE ONPEIETIEHO 3aKOHOM.

1.7. Hactosmee [lonoxeHue SBISE€TCS BHYTPEHHUM JIOKAJIbHBIM HOPMAaTUBHBIM akToM JIOVY,
00s13aTeNIbHBIM Il UCIIOJHEHUS! BCEMHM paOOTHHKAaMH, UMEIOLIUMH JIOCTYI K MEPCOHAIBHBIM JJaHHBIM
COTPYJHHUKOB JOILIKOJIBHOTO 00pa30BaTeIbHOIO YUPEKICHUS.

2. OcHOBHbIE OHATHSA U COCTAB MEPCOHAJIbHBIX TAHHBIX PA0OTHUKOB

2.1. Ilepconanvuvie oOannvie - m00ass HHGOpPMAIMs, OTHOCSIIASCS K OIpPEIeIIEHHOMY WM
OTIpeIeNIIEMOMY Ha OCHOBAaHHMU TaKOH MHQPOpMANMU (HU3NIECKOMY JIHILY, B TOM YHCIE €ro (paMuius,
UMs, OTYECTBO, T'OJl, MECAL, JaTa M MECTO POXKIEHMSA, a TaKKe ajpec, CeMelHOoe, COLHUAIIBHOE,
MMYIIECTBEHHOE TOJI0KEHNE, 00pa3oBaHue, Mpodeccus, J0X0Abl U Apyras HHQOopMaIus.

2.2. IlepconanvHvle danHvle pabomuuxa - 3To UHPopMaIus, HeoOxoaumas 3aBenytomiemy JJOVY B
CBSI3U C TPYAOBBIMH OTHOUICHHUSMH M Kacaromlascs KOHKPETHOTro coTpynHuka. [log mHbopmanmeit o
paboTHUKE TOHUMAIOTCS CBEACHUS O (aKTax, COOBITUSX U OOCTOSATENHCTBAX >KM3HU DPAOOTHHKA,
MO3BOJISIONINE HISHTH(DUIIMPOBATh €ro JTUYHOCTh. [lepcoHanbHBIE NaHHBIE PaOOTHUKA COAEPIKATCS B
OCHOBHOM JIOKYMEHTE MEPCOHATIBHOTO y4eTa paOOTHUKOB - JINYHOM JIeJie paOOTHHKA.

2.3. Obpabomxa nepconanbHulX OAHHLIX — TO JACUCTBHS (OTEpaIlii) C MePCOHATHHBIMU JaHHBIMH,
BKJTFOYasi cOOp, CHCTEMATH3alli0 U HaKOIUIEHWE, XpaHEeHHEe, YyTOUYHeHUEe (OOHOBJICHUE W W3MEHEHHE),
UCIOJIb30BaHUE U paCIIpOCTpaHeHue (B TOM YUCIIE Mepeiada) MePCOHANbHBIX TaHHBIX.

2.4. PacnpocmpaHenue NepcOHANbHbIX OAHHBLIX - JEHCTBHSA, HAlpaBJICeHHBIE Ha Mepenady
MEePCOHANBHBIX JIaHHBIX OMpEIEeNIEHHOMY Kpyry jmil (mepelada NEepCOHANBHBIX JaHHBIX) WM Ha
03HAKOMJICHHUE C TIEPCOHATBHBIMH JTAHHBIMH HEOTPaHUYEHHOTO KPYTa JIII, B TOM YHCIie 0OHapOJ0BaHNE
MEePCOHANBHBIX JaHHBIX B CPEJCTBAX MAacCOBOW HHQOpMAIMH, pa3MelieHHe B HH(POPMAIOHHO-
TEJIEeKOMMYHUKALMOHHBIX CETSIX WM MPEAOCTaBICHHUE IOCTYIA K MEPCOHAIBHBIM JaHHBIM KaKuM -1H00
HHBIM CITOCOOOM.

2.5. Ucnonvzosanue nepcoHanvbHbix OaHHbIX - NEUCTBUS (OTEpalMK) ¢ TEPCOHATBLHBIMU JTaHHBIMU,
cosepuraemble JJOY B 1ensIX NpUHATHS PELLIEHUI WM COBEPIIEHUS UHBIX AEUCTBUM, TOPOXKIAIOLINX

IOpUANYECKUE TOCIEACTBHSI B OTHOLIEHHMH pAaOOTHUKA WIM APYTUX JUI JHUOO HHBIM 00pazom
3aTparuBaroIIUX MpaBa U CBOOO Bl paOOTHUKA WIIH JPYTUX JIUII.

2.6. ObweoocmynHvle nepcoHaibHvle OaHHble - TIEPCOHAIBHBIC TaHHBIE, JOCTYI HEOTPaHHUYECHHOTO
Kpyra JIMIl K KOTOPHIM TPEIAOCTaBICH C coryiacus pabOTHHKA WM Ha KOTOPHIE B COOTBETCTBHH C



(benepanbHBIMU 3aKOHAMHU HE PACIPOCTpaHseTCsi TpeOoBaHUE COOIIIOICHHS KOH(UACHIINATBHOCTH.
2.7. B cocraB nepcoHaJbHBIX JIaHHBIX paboTHuKa JIOY BXoaaT:

*  aHKeTHbIC U Ouorpaduyeckue TaHHBIE;

* o0Opa3zoBaHue;

*  CBEIEHH O TPYJOBOM U OOIIEM CTaXke;

*  CBEJCHHS O COCTAaBE CEMbU;

*  TIacIOpPTHHIC IaHHbIC;

*  CBEJCHHS O BOMHCKOM Y4ETE;

*  CBeleHHs O 3apabOTHOM IJIaTe COTPYAHUKA;

*  CBEJCHMs O COLMAIbHBIX JIbIOTAX;

*  CIIEUUAIBHOCTB;

*  3aHMMaeMasi JOJKHOCTD;

*  aJpec MecTa )KUTEJIbCTBA U Tese(OH;

e MecTO paboThl WM yueObl YWICHOB CEMbU U POJCTBEHHUKOB;

*  cojaep)KaHUE TPYAOBOTO JIOTOBOPA;

*  TOAJUHHHUKYU U KOMHUHU MPUKA30B;

*  JIMYHOE JIENIO U TPYJ0Bast KHIKKA COTPYIHUKA;

*  OCHOBaHHS K MPHKA3aM;

*  MarepHaibl 10 MOBHIIICHUIO KBATU(HUKAIMHA W MEPENOAroTOBKE COTPYIHUKA, €ro aTTeCcTaIluH,
CITy>K€OHBIM PacCleZIOBAHUSIM.

2.8. JIuunoe nieno paborauka JIOY HaXoAUTCs B JOKYMEHTAIIUH JICJIOTIPOU3BOIUTENS U COCTOUT M3
CJICTYIOIIUX JIOKYMEHTOB:

*  aHKeTa;

* aBtoOuorpadus;

*  KOIIMM JIOKYMEHTOB 00 00pa3oBaHuU;

*  kaptouka popmsr T-2;

*  KOIUs IpHKa3za o mpuéme Ha padorTy;

*  TPYIOBOH JOTOBOP;

*  JIOKyMEHTHI, CBS3aHHBIE C IIEPEBOJIOM U TIEpeMeNIeHHEeM pabOTHHKA (KOMHWU TPHUKA30B,
3asiBieHUs pabOTHHKA U T.11.);

*  BBIMUCKK (KOMWHU) W3 JOKYMEHTOB O TPUCBOCHUM IIOYETHBIX 3BaHW, YYEHOW CTEIeHH,
HarpaxJeHUU TOCYAapCTBEHHBIMU Harpajaamu;

*  KOIHHU HArpagHbIX JHCTOB,

*  aTTeCTALMOHHBIE JHUCTHI;

*  KOIHHU MPUKA30B O TOOIIPEHUSX, B3bICKAHHSX;

*  3asgBiIeHUE pabOTHHUKA 00 YBOJIbHEHHH;

*  KOmHWA NpUKa3a 00 YBOJILHEHHH;

*  3asgBiIeHUE paboTHHKA 00 o3HaKomJieHHH ¢ AokymeHTamu /IOY, ycTaHaBIMBAIOIMIMMU HOPSIOK
00pabOTKH TEePCOHAIBHBIX JAaHHBIX PAaOOTHUKOB, a TaKXE€ O €ro mpaBaX W OOS3aHHOCTAX B ITOU
oOiacru;

*  JIpyrue JOKYMEHTHI, HAXOKICHNE KOTOPHIX B IMYHOM Jielie OyeT MPU3HAHO 1eIeCO00pa3HbIM;

* B JMYHOE JIeJ0 pabOTHHMKA JOIMIKOJIBHOIO 0Opa30BATENbHOTO YUPEKACHUS BKIIOUACTCS TaKKe
OITHCH BCEX JIOKYMEHTOB, HAXOSIINXCS B JETIe.

2.9. Pazmemenne Ha oduIMaTbHOM caiiTe Qororpaduil pabOTHHKOB, BHACO C paOOTHHKAMHU
COTPYIHUKU pa3pelIaoT MyTeM IMPEeIOCTaBICHUs COrIacusi Ha oOpabOTKy MEepCOHAJIbHBIX JIAaHHBIX B
JOIIKOJIFHOM 00pa3oBaTeIbHOM YUPEKICHHH.

2.10. Ilepconanbubie naHHble padoTHrka IOV sgBiIsIOTCS KOHQUISHIMATLHONH HHDOpMaIuei
U HE MOTYT OBITh HCHOJB30BAHBI COTPYTHHKAMH JIOIIKOJEHOTO 00pa30BATENIBHOTO YYPESKICHHS B
JIMYHBIX LETISX.

3. Ilopsaaok nosryyeHusi, 00padOTKHU U NepeIayu NepCOHAIbHBIX TaHHBIX PA00THUKOB

3.1. ITog 0OpaboTKOI MepcoHaIbHBIX AaHHBIX paboTHuKa /IOY nmoHumaercs moixydyeHue, XpaHeHue,
KOMOMHHMpOBaHUE, Tepeada Wik J00e IPyroe HCIIOIb30BaHHE MEPCOHATBHBIX JaHHBIX COTPYIHUKA
JOILITKOJIBHOTO 00Pa30BaTeILHOTO YUPEKICHUS.

3.2. B nensax obecneyeHus IpaB M cBOOO YeJIOBEKA U IpakKJaHHHA IPH 00paboTKe MEPCOHANLHBIX
MAaHHBIX PAaOOTHHMKA 00g3aHLI COOIIOATHECS CIEAVIONINE O0IINe TPEOOBAHM:




3.2.1. Tlomydenue, XpaHeHHe, KOMOMHHpPOBAaHUE, TepeAada WIM J000e JPyroe HCIOJIb30BaHHUE
MEepPCOHANBHBIX JaHHBIX pabdoTHHKa JIOY MOXET OCYyIEeCTBISAThCS MCKIIOUUTEIBHO B LENIX
obecniedeHus COOTIOCHNS 3aKOHOB M MHBIX HOPMATHUBHBIX MIPABOBBIX aKTOB, COACHCTBHS paOOTHUKAM B
TPYIOYCTPONCTBE, OOYYCHHUHM M TPOABMIKEHHWU IO clyx0Oe, oOecreueHuss JTUIHOW Oe30MacHOCTH
COTPYIHUKOB, KOHTPOJIS KOJIMYECTBA U KA4eCTBa BBIOJIHIEMON pabOTHl M 00ECIeYeHUsI COXPaHHOCTH
UMYILECTBA.

3.2.2. Ilpu ompeneneHur oO0BEMa H COACpXKAHUS, OOpaOaTHIBAEMBIX TEPCOHATBHBIX JTaHHBIX
pabotnuka 3aBenyronuii JIOY nomken pykoojactBoBaThesi Konctutynmeit Poccuiickoit denepanmm,
TpynoBbIM KOJIEKCOM M UHBIMH (peIepaIbHBIMH 3aKOHAMH.

3.2.3. Bce mepcoHanbHBIC JTaHHBIE PAOOTHHKA IMONYYalOTCS y HETo camoro. Eciu mepcoHanbHBIC
nannple cotpyaHuka JJOY BO3MOXKHO MOIXYYUTH TOJBKO Yy TPEThEW CTOPOHBI, TO PabOTHUK OJKEH
OBITh YBEIOMJICH 00 3TOM 3apaHee, U OT HEro JIOJKHO ObITh MOJIy4€HO MHUCbMEHHOE COTJIacue.

3.2.4. 3aBenyromuil TOMKOJIBHEIM 00pPa30BaTEIbHBIM YUPEKICHUEM JIOJKEH COOOLIUTh PabOTHUKY
0 LeJsAX, MpernoyiaraéMbIX MCTOYHHMKAX U CIoco0ax MOJydeHHs MEPCOHANBHBIX JAHHBIX, a TaKXkKe O
XapakTepe MOoJUIeKAIIMX [T0JyYEHHUIO IEPCOHAIbHBIX JAHHBIX U MTOCIEACTBUAX OTKa3a COTPYAHUKA 1aTh
MMCBMEHHOE COTJIacue Ha MX MOJyuYeHHeE.

3.2.5. He pomyckaetcs moirydueHue W 00paboOTKa MepcoHaNbHBIX AaHHBIX padotHuka IOV o ero
MOJINTUYECKUX, PEIMTUO3HBIX W HMHBIX YOSXKIEHUSX W YACTHOW >KU3HHM, a TaKKEe O €ro 4JeHCTBE B
OOIIIECTBEHHBIX OOBEAMHEHUSX WU €ro Mpo(COrO3HOW NEeATETHHOCTH, 32 WCKIIOUYEHHEM CIIydaeB,
MIPEyCMOTPEHHBIX 3aKOHOAATENLCTBOM Pocculickoit denepanuu.

3.2.6. PaboTonarens HE MMEET MPABO MOJydaTh M 00padaThIBaTh NEPCOHANBHBIC TaHHBIE paOOTHHKA
O €ro 4WICHCTBE B OOILIECTBEHHBIX OOBEAUHEHUSX WU €ro NpoCOO3HON NeATeIbHOCTH, 3a
UCKJIIOUYEHHEM CIIy4aeB, IPEAYCMOTPEHHBIX (eepalbHbIMU 3aKOHAMHU.

3.2.7. llpu npUHIATUU pPEIIEHUN OTHOCUTENHHO PaOOTHIKA HA OCHOBAHHUH €TI0 MEPCOHANBHBIX TAHHBIX
HE JIONYCKAeTCsl HCIOJb30BaHUE [JaHHBIX, [OJIYYEHHBIX MCKIIOUYUTEIBHO B peE3yjibTaTe HX
aBTOMATU3UPOBAHHOW 00pabOTKU MIIH ANEKTPOHHOTO MOTYyUEHUSI.

3.3. [IpuHimnsl 00paboOTKH IIEPCOHANBHBIX JaHHBIX paborHukoB JJOV:

*  3aKOHHOCTH ILieJieil U criocoO60B 00pabOTKU MEPCOHANBHBIX JaHHBIX U JOOPOCOBECTHOCTH;

*  COOTBETCTBUS Lieiel 00pabOTKM NEepCOHANBHBIX JaHHBIX IIEJIIM, 3apaHee OIpeNeJCHHBIM U
3asBJIGHHBIM Tpu cOOpe TEepCOHANBHBIX JAaHHBIX, a TaKXke IOJHOMOYUSM pPaOOTHHKA,
OCYIIECTBJISIONIET0 00pabOTKyY MEPCOHATBHBIX JTAaHHBIX;

* cooTBeTCTBUSI oOBbeMa M XxapakTepa oOpabaThIBaeMbIX NEPCOHAIBHBIX JaHHBIX, CIOCOOOB
00pabOTKHU EPCOHATBHBIX JTAHHBIX LETISIM 00paOOTKM EPCOHANILHBIX JIaHHBIX;

*  JIOCTOBEPHOCTH TEPCOHANBHBIX JaHHBIX, WX JOCTAaTOYHOCTH s 1enedl oOpaboTkw,
HEJIOMYCTUMOCTH O00pabOTKM TEPCOHAIBHBIX JJAHHBIX, H30BITOYHBIX [0 OTHOIIEHUIO K IENsIM,
3asiBIICHHBIM MPpU cOOpe MEePCOHANBHBIX JaHHBIX;

*  HEIONMYyCTUMOCTH OOBEIWHEHMSI CO3JIaHHBIX JUIsi HECOBMECTHUMBIX MEXIy cO00il 1enei 6a3
JTAHHBIX HH(POPMAIIMOHHBIX CUCTEM MEPCOHATBHBIX TAHHBIX.

3.4. B ciy4asix, HEMOCPEACTBEHHO CBSI3aHHBIX C BOITPOCAMH TPYIOBBIX OTHOIICHUM, B COOTBETCTBHH
co cr. 24 Koncruryuuu Poccuiickoit ®eneparii BO3MOXKHO TONydeHHE U 00pabOTKa MaHHBIX O
YaCTHOM >KM3HU pabOTHHKA JOUIKOJIBHOIO 00pa30BaTEIbHOIO YUPEKIECHUS TOIBKO C €r0 MUChMEHHOIO
corJyacus.

3.5. K o0paboTke, nepenade U XpaHEHUIO TIEPCOHAIBHBIX JAHHBIX pAOOTHHKA MOTYT UMETh JOCTYII
COTPYIHHUKHU JOUIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKICHUS.

3.6. Ucnonb30oBaHne TEPCOHATBHBIX JaHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBUU C LEJSIMH,
OTIpENICTUBITUMU UX ToNydeHue. llepcoHanbHbIE HaHHBIE HE MOTYT OBITh HMCIOJIB30BaHBI B IENSIX
MPUYMHEHUS UMYIIECTBEHHOTO M MOPAJIbHOIO Bpela rpakJaHam, 3aTPyJHEHUs peaiu3alid MpaB U
cBoOox rpaxnan Poccuiickoit denepanunun. Orpannyenue npas rpaxaad Poccuiickoit ®@enepanuu Ha
OCHOBE HCITIOJIb30BaHUS HHPOPMAITUN 00 UX COIMATLHOM MPOUCXO0XKICHUH, O PACOBOM, HAIIMOHATBHOM,
SI3BIKOBOM, PEJIMTMO3HONM M MApTUWHOW MPUHAJJICKHOCTH 3aIlPElICHO M KapaeTcsi B COOTBETCTBUU C
3aKOHO/IaTE€ILCTBOM.

3.7. Ilepenaua mepcoHANBHBIX JAHHBIX PAOOTHHKA JIOIIKOJIHHOTO O0OpPa30BATEIBHOTO YUPEIKICHUS
BO3MOXXHA TOJBKO C corjacusi paboTHHKA B CIydasX, IPSIMO MPETyCMOTPEHHBIX 3aKOHOAATEIhCTBOM
Poccuiickoit @eneparuu.

3.8. [Ipu_mepenavye mepcOHANBHBIX JAHHBIX paboTHHMKa 3aBenyrommii JIOY momkeH coOmroaaTh
clenyomye TpeOoBaHus:




* He coo0waTh MepcoOHaIbHBIC JaHHBIE paOOTHHKA TPEThell CTOpoHE 0€3 MUCHMEHHOTO COTIacus
pabOTHHKA, 32 MCKIIOYEHHEM CIydaeB, KOTJa 3TO HEOOXOAWMO B HENSAX MPEeXyNpekICHUS YTPO3bI
’KM3HH U 37I0POBbIO0 PAOOTHHUKA, a TAKXKE B CIy4yasiX, yCTAHOBJICHHBIX (e/lepalbHbIM 3aKOHOM;

*  He coo0mIaTh NepCOHAIbHbIC JaHHbIE pAOOTHHKA B KOMMEPUYECKHUX LENAX 0€3 ero MMChbMEHHOTO
COTJIacHs;

*  [peayNpeanTh JIHI, TMONYYaloUINX IepCOHATIbHbBIE JaHHbIE paOOTHHKA, O TOM, YTO 3TH JIaHHBIC
MOTYT OBITh HMCHOJB30BAHBI JIUIIb B LENAX, A KOTOPBIX OHU COOOIICHBI, H TPEOOBATh OT ITHX JIHII
HOJTBEP)KACHUS. TOTO, YTO 3TO MpaBWIO coOmroneHo. Jluma, mojydaromye MepcOHAIbHBIC JaHHbBIC
paboTHUKa, 00s13aHBI COOIOIATh PEKUM CEKPETHOCTH (KOH(UICHIMATLHOCTH). JlaHHOE TIOJIOKEHUE He
pacmpocTpaHsieTcsi Ha OOMEH NEepPCOHAJIBHBIMU IAaHHBIMH PAaOOTHUKOB B IOPSJKE, YCTAHOBICHHOM
(benepanbHBIMU 3aKOHAMU;

* pa3pemiaTb JOCTYl K TIEPCOHAIBHBIM JIAaHHBIM  PAaOOTHUKOB  TOJNBKO  CIHEIHAIBHO
YIIOJTHOMOYEHHBIM JIMLIAM, ONpeAeTeHHbIM mpuka3zoM o JJOVY, mpu 3TOM yKa3aHHBIE JIMLA JTOJIKHBI
UMETh IPAaBO MOJYyYaTh TOJBKO T€ IMEPCOHAIBHBIC IaHHBIC PaOOTHHKA, KOTOPbIE HEOOXOAMMBI JUIS
BBINOJIHEHUS] KOHKPETHBIX (DyHKIINH;

* HE 3ampammBaTh HHPOPMAIMIO O COCTOSHHU 3/I0pOBbsS pPAaOOTHHKA, 32 MCKIIOUYCHHEM TeX
CBEIEHUI, KOTOPBIE OTHOCSATCS K BOIPOCY O BO3MOXKHOCTH BBIIIOJHEHHS PaOOTHUKOM TPYAOBOM
byHKIUY;

* TepenaBaTh IEPCOHAJBHBIC TaHHBIE PAOOTHUKA MPEICTABUTEISIM DPAOOTHUKOB B MOPSIKE,
YCTaHOBICHHOM TpyZOBBIM KOAEKCOM, U OTpaHUYMBATh 3Ty HMHGOPMALUIO TOJIBKO TEMH
MEPCOHATBHBIMU JIaHHBIMH PAaOOTHUKA, KOTOpHIE HEOOXOIMMBI [UIS BBIIOJHEHUS YKa3aHHBIMHU
NPEACTaBUTEISIMU UX (DYHKIUI.

3.9. Ilpu nepenaye nmepcoOHAIBHBIX JAHHBIX PA0OTHHUKA (B TOM YHCJIE U B KOMMEPYECKUX LENSIX) 3a
npenensl IOV 3aBeayromuii A€TCKUM CaJlOM He JIOJKEH COOOIIATh 3TH JIaHHBIE TPEThel CTOpOHE Oe3
MUCHbMEHHOTO COTJIacHsl PaOOTHUKA, 32 HWCKIIOYCHHEM CIy4aeB, KOTAa 3TO HEOOXOAMMO B IIEISX
OPEAYNPEKACHUST Yrpo3bl JKU3HM M 3/0pOBBI0 pabOTHMKA WJIM B CIydYasX, YCTaHOBJICHHBIX
(benepaibHBIM 3aKOHOM.

3.10. Ilepeqaua  mepcoHaNbHBIX  JaHHBIX  paOOTHUKAa B  Mpefenax  JOLIKOJBHOTO
00pa30BaTENFHOTO YUYPEXKICHHUSI OCYIIECTBIISIETCS B COOTBETCTBHH C JIOKAJIBHBIMH HOPMATHBHBIMH
aKTaMM yUpexJAeHusl.

3.11. He nomyckaercsa oTBedyarb Ha BONIPOCHI, CBSA3aHHBIE C Ilepeladedl IMepCOHAIBHOU
uHpopManuu 1o teaeGony win paxcy.

3.12. Bce Mepsl KOHGUASHITMATBLHOCTH TpU cOope, 00paboTKe M Tepeaaun MepCoOHANBHBIX JaHHBIX
COTPY/HUKA PACIpPOCTPAHSIOTCS KaKk Ha OyMaKHblE, TaK M Ha 3JIEKTPOHHBIE (aBTOMATU3UPOBAHHBIE)
HOCHUTEH UH(POPMAIIUH.

4. ®dopMupoOBaHUeE U BelleHUE JMYHBIX e padoTHHKOB [JOY

4.1. JIuyHoe neno pabOTHUKA JIOLIKOJBHOTO 00pa3oBaTEIbHOIO YUPESKICHHUS (POPMHUPYETCS MOcIe
W3JlaHus TIpUKa3a o ero npuéme Ha paboTy.

4.2. TlepBoHayallbHO B JMYHOE JIENO TPYNMNHUPYIOTCS JIOKYMEHTBI, COJEpiKallie NepCOHaIbHbIE
JaHHbIE paOOTHHKA, B MOPAJIKE, OTPaKAOIIEM IIpollecc Npuéma Ha paboTy:

*  3asgBiIeHUE pabOTHMKA O IpHEeMe Ha paboTy;

*  aHKerTa;

* aBrobuorpadus;

*  XapaKTepUCTHUKa-PEKOMEHAIHS;

*  KOIus IpHKasza o npuéme Ha padoTy B JOIIKOJIbHOE 00pa30BaTeIbHOE YUPEKICHHE,;

*  pacnucka paboTHHKA 00 o3HakomyleHHH ¢ JokyMeHTamu JIOY, ycTaHaBIMBAIOLIUMH HOPSIOK
00pabOTKH TIEPCOHATBHBIX JAaHHBIX PAOOTHUKOB, a TaKXKe 00 €ro mpaBaX M OOS3aHHOCTAX B ITOU
o0Jacrtu;

* pacnucka pabOTHHKa 00 O3HAKOMJIEHUM €ro C JIOKaIbHBIMH HOPMATHUBHBIMHU aKTaMH
JOHIKOJIBHOTO 00pa30BaTeIbHOTO YUPEKICHHS; BHYTPEHHSISI OTIHCh.

4.3. Bce MOKYMEHTHI JMYHOTO Jejia TOAIIMBAIOTCA B OOJIOXKKY oOpaslia, YCTaHOBJICHHOTO B
JOIIKOJIBHOM 00pa30BaTEIbHOM YUYpPEXKIECHUH; Ha OOJO0XKKE OJKHBI OBITh (haMuiius, UMs, OTYECTBO
COTPYIHUKA.

4.4. JlnuHOMY JieNly TIPUCBAMBAETCS HOMEP, KOTOPBIH (PUKCUPYETCS B )KypHAJIe ydeTa JIMYHBIX Jell.
Homep nunuHOro aena coTpyaHUKa JETCKOTO cajla MPOCTaBISETCS B BEPXHEM JIEBOM YTy OOJIOXKKU
aena.




4.5.K ankere B JIMYHOM Jene npukienBaercss ¢ororpadus padorHuka (0e3 ronoBHOro ydopa)
dbopmara 3x4.

4.6. B muunom nene padornuka JIOY Benercss BHYTPEHHSSI ONUCh, Ky/a 3aHOCSTCS HaUMEHOBaHMS
BCEX MOJALIUTHIX JOKYMEHTOB, JaTa UX BKJIIOYEHHS B JI€JI0, KOJMYECTBO JIUCTOB, a TAKXKE JaTa U3bATHUS
JOKYMEHTa M3 Jejla C yKa3aHMeM JIMIa, W3bABILIEro JOKYMEHT, M IpPUYMHY H3biATHUI. B ciydae
BPEMEHHOIO U3BATHUS JOKYMEHTa BMECTO HErO BKJIAJbIBAETCS JINCT-3aMEHUTENb. V3bATHE TOKYMEHTOB
U3 JIMYHOTO JIeJla IPOM3BOJAUTCS MCKIIOUUTENBHO C pPa3pellieHus] 3aBEAYIOLIEro JOLIKOIbHBIM
00pa30BaTeNbHBIM YUpEXKJACHUEM. BHYTpeHHss ONUCh NOJMUCHIBACTCA JEIONPOU3BOJUTENEM, C
YKa3aHHUEM JaThl COCTABJICHUS.

4.7. Bce TOKyMEHTBHI, MOCTYIAIOIIUE B JINYHOE JEJI0, PACIOIaraloTcs B XpOHOJIOTHYECKOM MOPSIKE.

4.8. He nomyckaercsi BKJIIOYATh B JJMYHOE JIEJIO TOKYMEHTHI BTOPOCTEIICHHOTO 3HAYCHHS, NMEIOIIHE
BpeMeHHbIe (0 10 JeT) CpoKM XpaHEHHUs, HANpUMEp, CIPaBKU C MECTa >KUTEIbCTBA, O COCTOSIHUU
310pOBbSI, O CEMENHOM IOJI0KEHUH U T.II.

4.9. JIuctel JOKYMEHTOB, MOALIUTHIX B JMYHOE 10 pabOTHHKA TOLIKOJIBHOIO 00pa3oBaTEIbHOTO
YUPEXKIEHUS, HyMEPYIOTCS.

4.10. AHKeTa SBISETCS OCHOBHBIM JOKYMEHTOM JIMYHOTO [eNa, MPEICTaBISIOMMM CO00it
MepevYeHb BOMPOCOB O OMOrpapuuecKux JTaHHBIX COTPYIHUKA, €r0 00pa30BaHHH, BBHITIOIHIEMON paboTe
C Hayaja TPYAOBOW NEATEIBHOCTH, CEMEMHOM IOJIO)KEHUU, MECTE MPOIMUCKHU WM MPOKUBAHUS U T.II.
AHKeTa 3amojHseTCs pPaOOTHUKOM CaMOCTOSTENBbHO Ipu OQOpMIIGHHMM TpuemMa Ha pabory B
JIOLIKOJIbHOE 00Pa30BaTeIbHOE YUPEKICHHE.

4.11. [Tpu 3amonHeHNH aHKETHl pa0OTHUK JOJKCH 3aIONHITh BCe ¢ Tpadbl, HA BCE BOIPOCHI
JaBaTh TOJHBIE OTBETHI, HE JOMYCKAaTh WCIPABICHUN WM 3a4€pPKUBAHUSA, MPOYEPKOB, MOMApPOK, B
CTPOTOM COOTBETCTBHUH C 3aIIUCAMHU, KOTOPBIE COJIEPIKATCS B €T0 JIMYHBIX JOKyMeHTaX. OTpulaTeabHble
OTBETHI B rpadax aHKEThI 3alICHIBAIOTCA O€3 TOBTOPEHUSI BOIIPOCA.

4.12. [pu 3amonnenun rpadpr  «OOpa3oBaHuE» CIEAYET TMPUMEHSTH  CIEIYIOUIUE
(GhOpMYIMPOBKYU B 3aBUCHMOCTH OT TOTO, KAaKOH JIOKYMEHT UMeeTcs Y paObOTHHKA:

*  «BBICILIEEY;

*  HEMOJHOE BBICILIEEY;

*  «CpeaHee crieluaIbHOoey;

*  HEMOJHOE CPEIHEE.

4.13. B rpade «bmmxkaiiiiue poACTBEHHUKH» NEPEUUCISAIOTCS BCE WIEHbl CEMbU PAaOOTHHKA
JIOVY ¢ yka3zaHueM CTeNeHU pojcTBa (OTel, MaTh, MYX, JK€Ha, CbIH, JI0Yb, POJIHbIE OpaT U cecTpa),
Jajnee IMEpeurcistoTcss ONM3KWE PpOJCTBEHHUKH, IPOKMBAIOIIME COBMECTHO C PaOOTHHUKOM.
VYkazpIBatoTcs (haMuIns, UMs, OTYECTBO U J1aTa POXKACHUS KaXJIOTO WieHa CEMbH.

4.14. B rpadge «Brimonngemas pabota ¢ Hadajga TPYAOBOH JAEATEIBHOCTH» OTPaKatoTCs
CBeleHUsI O paboTe B CTPOrOM COOTBETCTBUMU C 3alUCAIMH B TPYAOBOW KHIDKKE. B TpymoByro
NESTEILHOCTh HE BKIIIOYAETCS BpeMs ydeObl B 0011e00pa3oBaTeIbHBIX IIKOJIAX, MPOodhecCHOHATBHO-
TEXHUYECKHX U JPYTrUX NPUPABHEHHBIX K HUM Yy4eOHBIX 3aBeJieHHMAX. Bce 3amucu mpousBOIATCA B
XPOHOJIOTUYECKOM MOPSIKE.

4.15. AHKeTa TOJMMCHIBAECTCS JIMLOM, MPUHUMAeMbIM Ha palboTy, M JEIOMPOU3BOIUTEIEM
JIOLIKOJIBHOTO 00pa30BaTENbHOIO YUPEXKACHUS TOCIE CBEPKU CBEIEHUM, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOIIMMH JOKYMEHTAMH U 3aBEPSETCS NIEYATHIO.

4.16. ABrobuorpadus - JIOKyMEHT, COJEp)Kallui ONHUCaHWE B  XPOHOJIOIMYECKOMN
MOCJIEZI0BATEILHOCTH OCHOBHBIX 3TAIllOB JKM3HU U JesATeNbHOCTH npuHuMaemoro B JIOY pabGoTHuKa.
ABToOunorpadus cocTaBisieTcst B IpOU3BOJIbHON (hopme, 63 MoMapoK U UCTIPABICHUH.

4.17. OCHOBHBIE MOMEHTBI, KOTOPbIE JOKHBI ObITh OCBEIIICHBI B aBTOOHOTrpaduu:

e (amunms, UMsl, OTUYECTBO;

*  YHCII0, MECSI ¥ TOJl POXKACHUS,

* modydeHHoe oOpa3oBaHue (rae, KOraa, B KaKMX y4eOHBIX 3aBEICHUSAX, MO0 Kakou
CIEIUATBLHOCTH);

*  BpeMs Hauajia TpyJOBOW JNESATEIbHOCTH;

*  [PUYMHBI IEPEX0/a Ha APYroe MeCTO paboThI;

*  OTHOLICHHE K BOMHCKOM 0053aHHOCTH, BOMHCKOE 3BaHUE;

*  HaJMyue NPaBUTEIHCTBEHHBIX HATPaJl, MOOIIPEHUII;

*  CBEIEHHS O CEMEHHOM MOJ0KEHUU U OJIN3KUX POJICTBCHHUKAX;

*  JaTa cocTaBlieHUsl aBTOOMOTrpaduu U JTUYHAS MTOANKUCH COCTABIISIEMOTO.




4.18. ABroOuorpadusi, coctaBieHHas npu npueme B 10V, He noanexxut Koppektuposke. [Tpu
HEOOXOJMMOCTH BHECEHHS HM3MEHEHHWH WM JONOJHEHWH, OHM (UKCHUPYIOTCS HA OTIEIBHOM JIUCTE,
MOJIMHMCHIBAIOTCS PAOOTHUKOM C yKa3aHHWEM JaThl M MPHOOLIAIOTCS K NMEepBUYHOI aBroOMorpaduu. B
ciydae O0NbIIMX WU3MEHEHUN OmorpaduyecKux JaHHBIX PaOOTHUKA OT HErO MOXKET OBbITh 3aTpeOoBaHa
OOHOBJICHHAsI aBTOOHOTpa(HsL.

4,19, ABtoOuorpadusi  He  3aBepsAeTCS  MOJNMUCAMH  3aBEIYIONIETO  JOIIKOJBbHBIM
00pa30BaTEeNbHBIM YUPEKICHUEM WU TIEYATHIO.

4.20. Komum  mokymeHTOoB 00  00pa3oBaHMM  3aBEPSIIOTCA  JIMYHOH  TMOJAMKCHIO
JEIIOTIPOU3BOUTEIIS TIOCTIE CBEPKH UX C MOJTUHHIUKAMU JIOKYMECHTOB.

4,21, JlmyHOE N1eno BeneTcs Ha MPOTSHKEHUU BCEH TPYAOBOM nesrenbHOCTH paboTHuka JJOVY.
W3MmeHeHUs, BHOCHMBIE B JUYHOE JI€JO, JOJDKHBI OBITh TOJTBEPXKIEHBI COOTBETCTBYIOIIUMU
JIOKyMEHTaMH.

4.22. Jlenonpon3BOAUTENb IPUHUMAET OT NMPHUHUMAEMOr0 Ha paboTy pabOTHUKA JOKYMEHTHI,

IMPOBEPACT IIOJHOTY HX 3allOJHCHHA W IIPABUJIBHOCTH YKAa3bIBACMBIX CBeI[eHI/Iﬁ B COOTBCTCTBHUH C
NpCABABICHHBIMU UM NOKYMCHTAMMU.

5. YueT M XpaHeHHe NEePCOHATbHBIX JaHHbIX PA00OTHHKOB

5.1. JluyHble nena, B KOTOPBIX XpaHATCA NEpCcOoHalbHblE JaHHble paboTHHKOB IOV, sBuswoTCs
JNOKyYMeHTaMu «J1Ji1 BHYTPEHHET O M10JIb30BaHUS».

5.2. JInyHOE [1e510 pEerucTpupyercs, 0 4eM BHOCUTCS 3anuch B «OKypHai y4éra JIMYHbIX AeT.

KypHan copepxut caenyronye rpadsol:

*  TOPSAKOBBIM HOMEp JMYHOTO JIeNa;

e (amuus, UM, OTIECTBO PAOOTHUKA JOMIKOIBHOTO 00Pa30BaTEIBHOTO YUPESIKICHNUS;

*  Jara [OCTaHOBKHU Jiejia Ha Y4eT;

*  JlaTa CHATHUA JieJIa C y4eTa.

5.3. JInuHble ena pacrnoniararoTcs B HOpsAKE COIIACHO UX HOMepaM J100 B an(aBUTHOM HOpPSKE.

5.4. Tlocne yBoJbHEHMsI PaOOTHHKA JIOIIKOJIBHOTO 0OpPa30BaTEIILHOTO YUPEKACHHUS B JIMYHOE JEJI0
BHOCATCSI COOTBETCTBYIOLIME TOKYMEHTHI (3asBJI€HHE O PAacTOPKEHHWU TPYAOBOIO JOrOBOpa, KOS
MIpUKa3a O PacTOP’KEHUU TPYAOBOIO JIOTOBOpA), COCTABJISETCS OKOHYATENIbHAs OIHUCh, CaMO JIMYHOE
neno opopmMIsieTcs U nepeaeTcs A XpaHeHusl.

5.5. JIuuHble nena COTPYAHUKOB, YBOJIEHHbIX u3 JIOY, xpaHsrcs B apXuBe JOMIKOJBHOTO
00pa3oBaTENBHOIO YUPEXKICHUS B a1(PaBUTHOM MOPSIKE.

5.6. He nomyckaercsi:

* cooOmare MepcoHalbHbIE JaHHble paOOTHHMKA TPEThel CTOpOHE 0e3 MMCBMEHHOIo corjacus
paboOTHHUKA, 3a MCKJIIOUEHUEM CIIyyaeB, KOTJa 3TO HEOOXOJMMO B LEISAX MPEeayNpexIeHUs yrpo3bl
KHM3HU U 3/10pOBbI0 pabOTHHKA, a TaKXKe B CIy4yasX, YCTAHOBJIEHHBIX 3aKOHOJATeNbCTBOM Poccuiickoit
denepanuu;

* cooOmaTe NepcoHalbHble JaHHbIE paOOTHHKA B KOMMEpPYECKHX HeNAX 0e3 ero MMCbMEHHOIO
corJacus;

*  3ampaiMBaTh UHPOPMALUIO O COCTOSIHUU 37I0POBbsl PAOOTHHUKA JIETCKOTO €aJia, 3a UCKIIOUCHHEM
T€X CBEJIEHUH, KOTOPHIE OTHOCATCA K BOIPOCY O BO3MOYKHOCTU BBIMOJIHEHUS PaOOTHUKOM TPYAOBOMN
GbyHKIHN.

5.7. loctynm K TepCOHAIBHBIM JaHHBIM pPaOOTHUKOB pa3peliaeTcss TOJBKO CHEHHabHO
YIOJHOMOYEHHBIM JIMI[aM, IIPU 3TOM YKa3aHHbIE JIUIA JOJDKHBI MMETh IpPaBO IMOJy4YaTh TOJIBKO Te
nepcoHaibHble AaHHble paboTHMka JIOY, KoTOphle HEOOXOOUMBI Ui BBIIOJIHEHUS KOHKPETHBIX
GbyHKIHi.

5.8. Bce mMepbl KOH(UIEHIIMAIBHOCTU MIPU y4eTe M XPaHEHUH MEepPCOHANBHBIX JaHHBIX COTPYAHUKA
pacrnpocTpaHsOTCd Kak Ha OyMakHble, TaK W Ha 3JIEKTPOHHBbIE (aBTOMATH3MPOBAHHBIE) HOCUTENN
uHpopMaLnu.

5.9. XpaHeHne NepcOHANbHBIX aHHBIX JOJIKHO IPOMCXOJUTh B MOPSIKE, UCKIIOYAIOIIEM UX YTpaTy
WM UX HETIPAaBOMEPHOE UCII0JIb30BAHHUE.

6. JlocTyn K nIepcOHAJILHBIM JaHHBIM padoTHHKOB JIOY
6.1 . BHyTpeHH#mi 10CTyM (JOCTYIT BHYTPH JIOIIKOJIHHOTO 00Pa30BaTEIBLHOTO YUPESHKICHHUS ).
6.1.1. IIpaBo mocTyna K NepCOHANBHBIM JIaHHBIM paboTHUKa JIOY UMEIoT:




6.1.2. Ilepedenp IuI, UMEIOIIUX JOCTYH K MEPCOHAIBHBIM JIaHHBIM PaOOTHHUKOB, OMpEAeIseTCs
MPUKA30M 3aBEAYIOUIEr0 U MUCHMEHHOIO 0053aTenbCTBa O HEpas3IJAlleHUH NEepCOHATBHBIX JaHHBIX
pabOTHUKOB.

6.2 . Buemrnuii qoctym.

6.2.1. K 4gmcmy MaccoBbIX MOTpeOUTENEH MEepPCOHANBHBIX JaHHBIX BHE JIONIKOJIBHOTO
00pa3oBaTEeNBbHOTO  YYPEXKJCHHUS MOXXKHO OTHECTH TOCYIHapCTBEHHbIE U  HErocylapCTBEHHbBIC
(YHKITMOHATTLHBIE CTPYKTYPHI.

6.2.2. Hama3opHO-KOHTPOJIbHBIE OpraHbl MMEIOT JOCTYN K WH(OpManuu ToJbko B cdepe cBoeit
KOMIIETEHIIUH.

6.2.3. OpraHuzanuu, B KOTOpPbIE COTPYIHUK MOKET OCYIIECTBISATh MNEPEUUCIICHUS ACHEXKHBIX
CpeAcTB (CTpaxOBble KOMIIAaHUH, HETOCYJapCTBEHHbIC NEHCUOHHBIE (OHIBI, OJIIArOTBOPHUTEIbHbIC
OpraHM3aliy, KPEeIUTHBIE YUPEXKIEHUs), MOTYT TMOJYYUTh JOCTYI K TE€PCOHaJIbHBIM JaHHBIM
pabOTHHKA TOJBKO B CIIy4ae €ro MUCbMEHHOTO Pa3peIieHusl.

6.2.4 . Ilepenaya nepcoHANbHBIX JaHHBIX cOTpyaHUKa JIOY Npyrum opraHu3anusiMm:

* cBeleHHs O paboTalIeM COTPYAHUKE WM YK€ YBOJICHHOM MOTYT OBITh HpPEIOCTaBIICHBI
Jpyroil opraHu3aiy TOJIbKO C MUCHbMEHHOTO 3arpoca Ha OJIaHKe OpraHU3alliU, C IPUIIOKEHUEM KON
HOTapHAIbHO 3aBEPEHHOTO 3asBJICHUS paOOTHHKA;

*  MepcoHalbHbIE JaHHBIE PAOOTHHKA JETCKOTO Ca/ia MOTYT ObITh MPEJOCTABIEHBI POJICTBEHHUKAM
WM YIEHAM €r0 CEMbH TOJIBKO C MMCbMEHHOTO pa3pelieHusl CaMOro COTPYAHMKA.

* B ciyyae pa3Boja ObIBiIas cympyra (Cympyr) HMEIT MIpaBO OOpaTUThCS B JIONMIKOJIHHOE
00pa3oBaTeNbHOE YUYPEKICHHE C MUCHMEHHBIM 3aIIPOCOM O pa3Mepe 3apaboTHOW TUIATBHl COTPYTHHUKA
6e3 ero cornacus (YK PD).

7. 3amMTa NepCOHANbHBIX JaHHBIX pa00THUKOB JOY

7.1. llox yrpo3oii wiy ONMAacCHOCTBIO YTPaThl MEPCOHAIbHBIX JAHHBIX IMOHUMAETCS €AMHUYHOE WU
KOMIUIEKCHOE, pealbHOE WM MOTEHIIMATbHOE, aKTUBHOE MJIM MACCUBHOE MPOSBICHUE 37T0YMBIIITICHHBIX
BO3MOXXHOCTEH BHEIIHUX WJIM BHYTPEHHUX UCTOYHHKOB YIPO3bI CO3/1aBaTh HEOJIArOMPUSTHBIC COOBITHSI,
OKa3bIBaTh JIECTAOUIU3UPYIOIee BO3ACHCTBHE Ha 3alUIIaeMyr0 HHPOPMAIHIO.

7.2. Puck yrpo3sl m00bIM HMHQOPMAIMOHHBIM pecypcaM CO3Jal0T CTUXWUKHbIE OeInCcTBUS,
JKCTpEeMallbHbIE CUTYallUd, TEPPOPUCTUYECKUE NEHCTBUS, aBapUU TEXHHUYECKUX CPEACTB W JIMHUU
CBSI3H, JPYrUe OOBEKTHBHBIC OOCTOSATEIHCTBA, a TAKXKE 3aWHTEPECOBAHHBIC M HE3aWHTEPECOBAHHBIC B
BO3HHUKHOBEHHUU YIPO3bI JIUIIA.

7.3. 3amuTa TEPCOHATBHBIX JAHHBIX TPEICTABISICT COOOW JKECTKO pEerIaAMEHTUPOBAHHBIA U
JUHAMHYECKU-TEXHOJIOTHUECKUA  TPOLeCC,  MPEAyNpeXTaolIuil  HapylleHHe  JOCTYIHOCTH,
I[EJIOCTHOCTH, JOCTOBEPHOCTH M KOH(DHICHITMAIILHOCTH MMEPCOHATBHBIX JaHHBIX U, B KOHCYHOM CYETE,
00ecreunBaIIUN JOCTATOYHO HAICKHYI0 0€30MacHOCTh MH(OPMAILIUK B MPOIIEcCe YIMPaBICHUECKON U
MIPOU3BOJICTBEHHOU JEATSILHOCTH JOIIKOIBHOTO 00Pa30BaTEILHOTO YIPEHK ICHHUS.

7.4. 3amuTa nepcoHANbHBIX TaHHBIX PAOOTHHUKA OT HEMPABOMEPHOTO X HUCIOJIb30BAHUS UITU YTPATHI
noibkHa ObITh oOecmedeHa 3aBenyrommM OV 3a cder cpencTB AOMIKOIBHOTO 00pa30BaTEIhLHOTO
YUpEKIEHUS B TIOPSAKE, YCTAHOBIEHHOM (helepaTbHBIMH 3aKOHAMH.

1.5. "Buympennssn 3awguma''.

7.5.1. OCHOBHBIM BHHOBHHUKOM HECAHKI[MOHHPOBAHHOTO JOCTyMa K TEPCOHAIBHBIM JIaHHBIM
SIBJIICTCS, KaK MPABUIIO, IIEPCOHAJ, paOOTAIOIIHI ¢ JOKYMEHTAaMH ¥ 0a3aMu JaHHBIX. PeriiaMenTarus

JOCTYyIIa TepCOHaa K KOH(HICHIIUAIBHBIM CBEACHHUSIM, JIOKYMEHTaM M 0a3aM JaHHBIX BXOIUT B
YHCII0O OCHOBHBIX HamNpaBlIeHUI OpraHU3allMOHHON 3amuThl WHPOPMAIMUM M TpeaHA3HAYeHA s
pasrpaHWYCHHS]  MMOJIHOMOYHH  MEXAy aJIMUHUCTpAlMed ¥  CHEIUAINCTAMH  JIOIIKOJIBHOTO
00pa30BaTENBLHOTO YUPEKIACHHUS.

7.5.2. Jlna obecrnieueHWs BHYTPEHHEH 3alllMTHI MEPCOHATBHBIX JIAHHBIX paboTHHUKOB JIOY
Heo0X0IMMO cOOIIOIATh PSI MEp:

*  OrpaHHYEHHUE U periiaMeHTaIUsl COCTaBa paOOTHUKOB, GYHKIIMOHAIbHbIE 00S3aHHOCTH KOTOPBIX
TpeOyIOT KOHPUACHIINATHHBIX 3HAHUI;

*  cTporoe m30MparesbHOe U 0OOCHOBAHHOE pacIpeiieieHHue JOKYMEHTOB U MH(POPMAIUA MEXKTY
paboTHUKaMU AETCKOTO Cafia;

*  panMoOHAJBHOE pa3MelIeHHEe paboyux MecT pPAOOTHUKOB, MPHU KOTOPOM HCKIIOYAIOCh OBl
OECKOHTPOJIBHOE UCTIOL30BAHUE 3aIUINAaeMOi HH(DOPMALIUH;

*  3HaHWE pabOTHUKOM JIONIKOJBHOTO 00pa30BaTEbHOTO YUPEKICHUS TpeOOBaHUM HOPMATHBHO-
METOJIMYECKUX TOKYMEHTOB TI0 3alUTe MHPOPMAIINH U COXPAHCHUU TalHbI;




* HajgWYMe HEOOXOIUMBIX YCIOBUH B TIOMEUICHUH I pabOThl ¢ KOH(UICHIHATbLHBIMH
JOKYMEHTaMH 1 0a3aMu JaHHbIX;

*  OmpeJelieHWe W periiaMeHTAaIUsl COocTaBa PaOOTHHKOB, MMEIOIIUX MPaBO JOCTyna (BXO1a) B
MOMeEIIEHUE, B KOTOPOM HaXOAUTCS BBIUMCIUTENbHAS TEXHUKA,

e Opra"u3aiys NopsaKa YHUITOXEeHHS nHpopmanmm;

*  CBOCBPEMEHHOE BBISBICHHE HApyIICHUS TPeOOBaHUI pPa3pelINTENbHOM CHCTEMbI JOCTYIIa
paboTHUKaMU;

*  JIMYHBIE JieJla MOTYT BbLIaBaThCsl ACIOMPOU3BOAUTENIO (CEKpETapIo) TONbKO 3aBenytommm JJOY
U B HCKJIIOYMUTENBHBIX CIIydasiX, MO NHUCHbMEHHOMY pa3pelICHHIO 3aBEAYIOMIETO JETCKHM CajoM, -
PYKOBOIUTENIO CTPYKTYpPHOTO ToJpa3fesieHus (Hampumep, MpU TOArOTOBKE MaTepuajoB Ul
aTTeCTalluu pabOTHHKA).

7.5.3. 3amura nepcoHanbHbIX JAaHHBIX COTPYAHHUKA Ha 3JEKTPOHHBIX HOCUTEIISX.

Bce mamnku, copepikariye nepcoHalbHbIE JaHHBIE COTPYIHUKA, JOLKHBI OBITh 3alUIICHBI TapOJIEM,
KOTOPBIM COOOIIAeTCs] PYKOBOIMUTEINIO CIIY:KOBI YNpaBiICHHS] MEPCOHAIOM U PYKOBOJUTENIO CIY>KOBI
WH()OPMALIMOHHBIX TEXHOIOTH.

7.6. "Buewnsnsn 3awmuma’

7.6.1. [Tor MOCTOPOHHHUM JIMIIOM MTOHUMAETCS JTF000€ JIUI0, HE MMEIOIIee HEMOCPEICTBEHHOTO
oTHomeHus Kk paestenbHoctu JIOY, mocerurtenu, paOOTHUKH APYTrUX OPTraHU3ALMOHHBIX CTPYKTYP.
[TocTopoHHMe nHIIa HE MOJDKHBI 3HATH pacmpeseneHue (yHKIWH, pabodyre MpOLecChl, TEXHOJIOTHIO
cocraBieHus, 0hOPMIICHHS, BEJCHUS U XPaHEHUs JOKYMEHTOB, JIMYHBIX /€] U pabo4ynx MaTepuaioB y
JEJIOTIPOU3BOIUTEINS (CEKpeTaps).

7.6.2. s obecrnieueHus BHENIHEH 3allUThl MEPCOHATBHBIX JTaHHBIX COTPYAHUKOB JIOY
HE00X0IMMO COOII0IAaTh PSI Mep:

*  TOPAIOK MpUeMa, y4eTa U KOHTPOJIS JeSTEIIbHOCTH TOCETUTENEH;

*  TIOPSIIOK OXpaHbl TEPPUTOPUH, 3MAHUA W TOMEUICHHH JOIIKOJBHOTO 00pa30BaTeIbHOTO
YUPEKICHUS;

*  TpeOoBaHMA K 3alIUTe NH(OPMALIMK IPU HHTEPBBIOMPOBAHUU U COOECETOBAHMSIX.

7.7. Bce nuua, CBA3aHHbBIE C TIONy4YeHUEM, 00pa0OTKOM U 3aIIUTON MEPCOHANBHBIX JTaHHBIX, 00S3aHbI
MOJIIMCATh 00s3aTeIbCTBO O HEpas3rJalleHUH TEePCOHANBHBIX JaHHBIX PAOOTHHKOB JIOIIKOJBEHOTO
00pa30BaTENBHOIO YUPEKICHUS.

7.8. KpomMe Mep 3ammThl IEPCOHANBHBIX TaHHBIX, YCTAHOBJICHHBIX 3aKOHOJIATENTLCTBOM Poccuiickoit
denepanuu, 3aBeAYIONINI TOMKOIFHBIM 00pa30BaTEIbHBIM YUPEKICHHEM, a TAK)KE COTPYIHUKH MOTYT
BbIpa0aThIBATH COBMECTHBIE MEPHI 3AIUTHI TIEPCOHATBHBIX JaHHBIX pAOOTHHUKOB.

8. IIpaBa u od6si3aHHOCTH Pa6oTHNKOB JIOY 1o 3a1IUTEe UX MEPCOHATBHBIX TAHHBIX

8.1. 3akpermeHue mnpaB paOOTHHKA, PETIAMEHTHUPYIOIIUX 3allUTy €ro MepPCOHANbHBIX TaHHBIX,
o0ecrneurnBaeT COXPAaHHOCTh MOJHON U TOYHON MH(POPMAIUHU O HEM.

8.2. PaOOTHHKM JOJDKHBI OBITH O3HAKOMJIEHBI MOJI PACHHMCKY C JOKYMEHTAaMH JIOLIKOJIEHOTO
00pa3oBaTENFHOTO YUPEKACHUS, YCTAHABIMBAIONIMMHU TOPSAIOK OOpaOOTKH TEPCOHAIBHBIX JTaHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTAX B ATOM 00IaCTH.

8.3. PaGotHuk JIOLIKOJIBHOT'O 00pa30BaTeIbHOTO YUPEKACHUS 00sI13yeTcsl IPEAOCTaBISTh
NepCOHAbHbIE JaHHbBIE, COOTBETCTBYIOILINE JEHCTBUTEIBHOCTH.

8.4. PaboTHHK MMeEeT IPaBo:

*  Ha MOJHYIO HH(GOPMAITHIO O CBOMX MEPCOHABHBIX TAHHBIX U 00pa00OTKE ITUX JIaHHBIX;

*  CcBOOOJHOro OECIJIATHOTO JOCTyNa K CBOMM IEPCOHANbHBIM JaHHBIM, BKJIOYas MpPaBO Ha
MoJIydeHue KOMuil 1000 3amucH, colepikalieil nepcoHaibHble JaHHbIe paOOTHHUKA, 32 UCKIIOYCHHEM
Clly4yaeB, MPelyCMOTPEHHBIX 3aKOHOAaTeIbCcTBOM Poccuiickoit denepanuu;

*  Ha OmpeJielIeHNe CBOMX MPECTaBUTENCH ISl 3aIIUTH CBOMX MEPCOHATBHBIX JaHHBIX;

* JlocCTyma K OTHOCSIIMMCS K HEMY MEAMIMHCKAM JaHHBIM C TIOMOUIbIO MEAULUHCKOTO
CHeIHaUuCTa 110 CBOEMY BBIOOpY;

* TpeOOBaTh UCKIIOYUTH WIH HCIPABUTHL HEBEPHBIC, HEIIOJIHBIE NEPCOHAIBHBIC TAHHBIE, TaKKe
JTaHHBIE, 00pabOoTaHHBIC C HAPYIICHHEM TPEOOBAHUI;

* npu oTkaze 3aBenytouiero JJOY HCKIIOUNTH WM HCIIPABUThH NEPCOHABHBIC JaHHbIE PA0OTHUKA
MMEEeT MPaBo 3asBUTh B MUCbMEHHOU (hopMe 3aBEAYIOLIEMY O CBOEM HECOIJIACHU C COOTBETCTBYIOIIUM
000CHOBAHHEM TAKOT'O HECOTJIACHS;

* MepcoHAlbHbIE JAHHBIE OILIEHOYHOI'O XapakTepa pabOTHHUK JETCKOTrO caja HMEeT IpaBo
JOTIOJTHUTD 3asIBJICHUEM, BBIPAXKAIOIIUM €0 COOCTBEHHYIO TOUKY 3PEHUS;




* TpeOOBaTh W3BCIICHUS 3aBEAYIONIMM JETCKHM CaJoM BCEX JHIl, KOTOPBIM paHee ObUIH
COOOIICHBI HEBEPHBIC WJIM HEIMOJIHBIE TIEPCOHATLHBIE JaHHBIC PAOOTHHKA, 000 BCEX MPOU3BEIACHHBIX B
HUX UCKITFOUCHUSX, UCTIPABIICHUSX WU JIOTIOTHEHHUSIX;

* oOxasoBaThb B CyjA€ JIIOObIE HEMpPaBOMEpHBIC ACHCTBUNA WM O€3ICUCTBUS 3aBEAYIOIIETO
JIOILITKOJIBHBIM 00Pa30BaTeIbHBIM YUPEKICHUEM MTPU 00pabOTKE U 3aIIUTE €T0 MEPCOHATBHBIX JAHHBIX.

8.5. B nensix obecneyeHns J0CTOBEPHOCTH NEPCOHAIBHEIX JaHHBIX paOoTHUKU JJOY 00s3aHbL:

* mpu odopmileHUH Ha PabOTy NIPEIACTABNIATH JIOCTOBEPHBIC CBEICHHUS B TMOPSAKE M 00BEME,
MpeaycMOTpeHHOM HacTosmuM [lonoxkeHueM u 3akoHoiatesibcTBOM Poccuiickoit denepanuu;

* B CIyyae M3MEHEHUS CBOMX IMEPCOHATBHBIX JAHHBIX, COOOIIATH 00 3TOM 3aBEAYIOIIEMY JCTCKIM
cazoM B Teuenue 10 muen.

8.6. PabotHmku craBsaT 3aBenayromero JIOY B u3BeCTHOCTh 00 wW3MeHEHWH (aMUINH, WMEHU,
OTYECTBA, JaThl POXICHHUS, YTO TOJydaeT OTPaKEHHWE B TPYJAOBOM KHUXKKE HA OCHOBAaHHH
MPEJICTABICHHBIX JOKYMEHTOB. [Ipu HeoOXoauMocTH W3MEHSIOTCS JaHHble 00 00pa3oBaHUH,
npodeccuu, CeruaibHOCTH, TPUCBOSHUH HOBOTO pa3psiaa U Ip.

8.7. B mensax 3amuThl YaCTHOW JKU3HU, JMYHOM M CEMEWHON TailHbl PaOOTHHKU HE JOJKHBI
OTKa3bIBaThCsl OT CBOEro MpaBa Ha O0OpabOTKY MEpPCOHANbHBIX JAHHBIX TOJBKO C HUX COTJIacus,
MOCKOJIBKY 3TO MOXKET MMOBJIEYb TPUUUHEHHE MOPAIBHOT0, MATEPUATILHOTO BpEIa.

9. OTBEeTCTBEHHOCTH 32 pasriialmeHne KOHGUAeHINAILHOH HH(pOpMauK, CBSI3aHHOM ¢
NePCOHATbHBIMH JAHHBIMH

9.1. Ilepconanvuas omeemcmeeHHOCMb - OIHO W3 TJABHBIX TpPeOOBaHWA K OpraHU3aALUU
(GYHKIIMOHUPOBAHMSI CUCTEMbI 3alllUThl TEPCOHANBbHON HWHGOpMalMU U 005S3aTelbHOE YCIOBHE
obecniedeHus 3p(HEKTUBHOCTH 3TON CHCTEMBI.

9.2. amumra npaB pabOTHHKA, YCTAHOBIECHHBIX 3aKOHOAaTeNbcTBOM P® u Hactosumm [lonoxenuem,
OCYILIECTBIISIETCS CYJIOM B LIEJISIX MPECEUEHUs HEIPAaBOMEPHOI'0 UCIOIb30BaHUS [IEPCOHANBHBIX JTaHHBIX
paboTHUKA, BOCCTAHOBJICHUS HAPYIICHHBIX MPaB U BO3MEIICHUS MPUUYMHEHHOTO yiiepba, B TOM 4Yucie
MOpaJIbHOIO Bpea.

9.3. Kaxx1plif COTPYITHHUK JIOIIKOJILHOTO 00pa30BaTeIbHOIO YUPEKIACHHUS, MOIyYaroui 1Ist paboThl
KOH(UIEHIMATbHBI TOKYMEHT, HECET €JUHOJUYHYI0 OTBETCTBEHHOCTb 332 COXPAHHOCTh HOCUTENS U
KOH(HIEHIINATIBHOCTh UH(OPMAIIHH.

9.4. Jluua, BUHOBHbIE B HApyLIEHUU HOPM, PETYIHUPYIOIIMUX IOJy4eHHE, 0O0pabOTKy U 3alluTy
NEPCOHAJBHBIX JAaHHBIX paOOTHHKA, HECYT AWCHUIUIMHAPHYIO, aJMHUHHUCTPATUBHYIO, T'PakJaHCKO-
IIPaBOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHHM C (heJiepaibHbIMU 3aKoHaMH Poccuiickoit
denepanuu.

9.5. 3a HeucNoONHEHNE WK HEHaJUIeXkKalllee UCIIOIHEHNE paOOTHUKOM I10 €r0 BUHE BO3JIOKEHHBIX Ha
Hero oOs3aHHOCTEH 1O COOJIOACHUIO YCTaHOBJIEHHOTO Iopsaka padoThl €O  CBEACHUSMHU
KOH(UIEHIMaIbHOT0 XapakTepa 3asenytouuii IOY BrpaBe NpUMEHSTH MPe1yCMOTpEeHHbIE TpYyI0BbIM
KOJIEKCOM TUCLUIUIMHAPHBIE B3bICKAHNUS.

9.6. JIoKHOCTHBIE JIMIIA, B OOS3aHHOCTh KOTOPBIX BXOJUT BEACHHE TEPCOHATBHBIX JaHHBIX
COTPY/IHUKA, O0s3aHbl O00ECHEeYUTh KaKJOMY BO3MOXKHOCTH O3HAaKOMJIEHHS C JOKYMEHTaMH H
MaTepuajgamMH, HENOCPEACTBEHHO 3aTparuBalOlIMMM €ro TMpaBa M CBOOOABI, €CIM HHOE He
NPeIyCMOTPEHO 3aKOHOM. HempaBoMmepHBIN O0TKa3 B MPEJOCTaBIEHUH COOpPaHHBIX B YCTAHOBJICHHOM
MOPSAJKE JOKYMEHTOB, JIMOO HECBOEBPEMEHHOE MpEAOCTaBICHHE TaKUX JOKYMEHTOB WJIM HWHOMU
nH(OpMaLIUU B CIIy4asiX, IPETYCMOTPEHHBIX 3aKOHOM, JIMOO MPETOCTaBIEHNE HEMOJIHON WM 3aBEJOMO
JOXKHOM MH(pOpMAIMK - BJIEYET HAJIOKEHHE Ha JOJDKHOCTHBIX JIMII aJMHHHCTpPATHBHOro mrpada B
pa3Mmepe, onpezenseMoM KonekcoM 00 aIMUHUCTPATUBHBIX TPABOHAPYILIECHUSX.

9.7. B coorBeTcTBUM ¢ ['pa)kgaHCKUM KOJEKCOM JIHIa, HE3aKOHHBIMH METOAAMM IOJIyYMBIIUE
MH(pOpPMAIIHUIO, COCTABIISIIONIYIO CIYy)KEOHYIO TaiiHy, OOs3aHBl BO3MECTHTHh TNPUYHMHEHHBIC YOBITKH,
MIpUYEM Takas ke 00s13aHHOCTh BO3JIaraeTcsi M Ha pabOTHUKOB.

9.8. YronoBHass OTBETCTBEHHOCTh 3a HAapYIICHHUE HEMPHUKOCHOBEHHOCTH YaCTHOW XW3HH (B TOM
quciae HE3aKOHHOE COOMpaHHe WM paclpoCTpaHEHHE CBEIEHHMM O YacTHOW JKWU3HU JIHIIA,
COCTABJISIFOIIETO €ro JIMYHYIO WM CEMEWHYIO TaifHy, 0€3 ero corjacus), HEMPaBOMEPHBIH JOCTYI K
OXpaHseMON 3aKOHOM KOMITBIOTEPHOH HH(pOpMaIMK, HENpPaBOMEPHBIM OTKa3 B MPEAOCTABICHUH
COOpaHHBIX B YCTAHOBJICHHOM IOPSAJIKE TOKYMEHTOB U CBEJIEHUHN (€CIIM 3TU NeSHUs NMPUYUHUIN Bpel
IIpaBaM M 3aKOHHBIM HHTEpecaM TpaxJaH), COBEPLIECHHBIE JIMLIOM C HCIOJb30BAHUEM CBOEIO
CIIy>keOHOTO TOJIOKEHHUSI HakaszbIBaeTcs wmTpadom, JauO0 JMIICHHEM IpaBa 3aHUMAaTh OINpeAeTCHHbIE



JOJDKHOCTH WM 3aHMMATBCSI OIPENIEIEHHON NeATeNbHOCThIO, MO0 apecToM B cooTBeTcTBHH ¢ YK
Poccuiickoit @eneparuu.

9.9. HenpaBOMEepHOCTb IESATEIHLHOCTH OPraHOB TOCYIaPCTBEHHOMN BJIACTH M OpraHU3aluii o coopy u
UCTIOJIF30BAHUIO IEPCOHATBHBIX JAHHBIX MOXKET OBITh YCTAHOBJIEHA B CyZeOHOM MOPSI/IKE.

10. 3ak/04yuTeNbHbIE MOJI0KEHHUS

10.1. Hacrosmee Ilonoxenue siBisieTcs JOKaJbHBIM HOpMaTHBHBIM akToM JIOY, mpuHHMaeTcs Ha
O6mem coOpanun pabOTHHKOB, coTiiacoBbIBacTCs ¢ [Ipodcor03HBIM KOMUTETOM U yTBEpKaaeTcs (1100
BBOJIUTCS B JICHICTBHE) MPUKA30M 3aBEIYIOLIETO JOUIKOIbHBIM 00pa30BaTEeIbHBIM YUPEIKICHUEM.

10.2. Bce u3MeHeHUs M JONOJHEHHs, BHOCMMBbIe B Hactosmiee l[lomoxkenue, odopmisitorcs B
MUCHMEHHOM (hOpME B COOTBETCTBUU JICHCTBYIOIIMM 3aKOHOAATEeIbCTBOM Poccuiickoit denepanuu.

10.3. TlomoxeHue NTPUHUMAETCS HA HEONPEICICHHbIA CpoK. M3MeHEeHusT W JOMOJIHEHHUS K
[TonoxeHnto MPUHUMAIOTCS B MOPSIKE, peaycMoTpeHHoM 11.10.2. HacTosmero [TomoxxeHwus.

10.4. Ilocne npunstus IlomoxkeHuss (WM W3MEHEHUH W JIOMOJHEHHH OTAEIBHBIX IYHKTOB H
pa3aesioB) B HOBOM peaKLuy IpeablIylas peJakliys aBTOMaTUYECKN yTPaunBaeT CUILY.

Coenacosano c Ilpogcoroznvim komumemom

IIpomokon om ___. . 2024 2. Ne
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